RE:  Yale’s Financing and Deploying Clean Energy Certificate Program
Dear <SUPERVISOR>,
Your support for my professional development in my role with <COMPANY> is extremely important to me. That’s why I would like to draw your attention to a learning opportunity that I believe will be exceedingly valuable to my personal and professional growth and have a meaningful impact on our organization. 
Yale’s certificate program on Financing and Deploying Clean Energy is geared toward working professionals like me who are passionate about clean energy and want to advance their careers by deepening their skills in finance, technology, and policy.
This is a unique opportunity to gain insight from the latest in academic research and best-in-class examples from the industry on the interplay of the financial, technological, and socioeconomic drivers in financing and deploying clean energy, which can translate directly into added value for our organization.

Fee:
The course is $8,500 covering the cost of tuition and materials for the year-long program. I estimate that the cost of travel and accommodation for the on-campus week in New Haven in August will be $<COSTS>.

ROI: 
I understand the substantial investment in cost and time out of the office, which is why I would like to propose that I will provide you and the team with a full post-course report outlining the specific lessons learned and my recommendations for application of the learning within our business context.
When you’ve had a chance to review this information, let’s set up a time to discuss your requirements and expectations for my attendance, so we are both aligned on the value, goals, and objectives of my attendance, as well as ways I can contribute my learning to our organization in a meaningful manner upon my return.
[bookmark: _GoBack]I very much appreciate your consideration of my request, and look forward to discussing what will make this opportunity a positive experience for everyone involved. The tools and network that I am hoping to grow with this continuing education program will help our organization strive in the transition to a clean economy.
Sincerely,
<NAME>
